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Job Title: 		Chief Executive Officer
Salary Scale: 		c£50,000 per annum (pro rata and dependent on experience)
Reporting to: 	Day to day line management by Heritage Trust Network Chair
Based:			Central Birmingham with travel throughout the UK
Holidays: 		24 days per annum plus 8 Public Holidays
Pension: 		Automatic Enrolment into a NEST Pension Scheme or another
equivalent


About the Heritage Trust Network  

The Heritage Trust Network (HTN) is the umbrella organisation of not-for-profit organisations and individuals working to regenerate heritage assets for communities across the UK. HTN provides support and guidance to its members through online resources, fortnightly newsletters, regular branch meetings and its annual national conference. HTN currently has a centrally based Membership Officer and a newly recruited Programme Manager who will coordinate the training events, nine volunteer branch representatives across England, Scotland, Northern Ireland and Wales and a Scottish Development Office based in Edinburgh. Our guidance and advice helps groups throughout the lifetime of their project from start up to post completion. Just as importantly, Heritage Trust Network also gives this extraordinary grassroots movement a united voice, representing their views to government and funding bodies and key heritage agencies, such as Historic England.

Thanks to funding from National Lottery Heritage Fund, Historic England and other funders, the organisation will be going through a period of rapid expansion of services and staffing over the next 3 years as it delivers the “Unlocking the Power of Communities” project. The Heritage Trust Network will also be running a series of training and capacity building events, in partnership with Locality, as part of the Architectural Heritage Fund’s ‘Transforming Places’ programme. 

A new CEO is required to provide leadership, strategic direction and guidance at this exciting time in our development.  The post holder is tasked with developing the long-term sustainability and resilience of the organisation by way of growing income streams and sponsorship, raising funds and developing membership services and partnership working. This post is funded by Historic England and comes with the requirement that least 62% of the CEO’s time should be dedicated to work in England.

It is essential that the needs and challenges faced by our members remain the focus of the organisation’s development and that the Heritage Trust Network continues to develop its reputation as an organisation that supports and enables its members to succeed.



The Chief Executive Officer will be required to:

1. 	Assist the Board to deliver its Strategic Plan by developing a detailed 3 year 
action plan to ensure sustainable growth and long term legacy from this project

2. 	Establish organisation financial sustainability through the development of 
income generation and sponsorship opportunities, particularly targeting Talent
Bank, legacy giving, grant applications or consultancy opportunities as they 
become available

3. 	Set and manage budgets (using Excel), working with the Heritage Trust Network
central finance co-ordinator, especially for grant drawdowns, and work with the 
accountants on annual returns 

4.	Ensure that HTN maximises any opportunities to improve its profile, through developing targeted marketing plans and improved social media campaigns 

5.	Grow the membership through the promotion of HTN’s services

6.	Promote innovation and deliver new initiatives that help empower members, but also broaden the diversity of organisations and individuals joining the network

7.	Maintain and build collaborative partnerships (primarily with sector specific organisations such as the Architectural Heritage Fund) to maximise resource and explore models for joint projects

8.	Liaise with funders at a strategic level, participate in relevant national debate on policy, where relevant to the membership and where appropriate lobbying on issues of importance to the sector

9.	Oversee the delivery of the “Unlocking the Power of Communities“ project to ensuring that all outputs are achieved. This will include managing the Evaluation, Digital and Partnership consultancies
 
10.	Establish and manage a Steering Committee to peer review and support the delivery of the NLHF programme, to include representatives from partner organisations and youth representatives.

11.	Manage and support staff and graduate interns to maximise their potential, increase organisational efficiency through improved systems and ensure appropriate health and safety measures are in place to safeguard staff. This will include managing staff who are not based regularly at HTN’s offices.

12.	Initiate any relevant research to assist HTN’s development

13.	Help with championing the achievements of our members and the repair and conservation of historic buildings and their environments.


Requirements of the post:
The ideal candidate will have several years of experience of managing a cultural or community organisation, involving strategic planning, staff management and finances. They should have a broad-based interest in historic building/ built environment matters and should be knowledgeable in the range of not for profit organisations working to benefit local communities.

	Essential
	Desirable

	Training, experience and qualifications

	·  You should be qualified at degree level (in heritage management, planning, conservation, architecture or surveying) with a strong interest in regeneration, heritage and sustainability in the built environment.
· Alternative educational backgrounds with demonstrable interest in the sector will also be considered
· Substantial experience of strategic planning and financial management
· A track record of successful project delivery, preferably in the not-for-profit sector
· Expertise in managing staff and volunteers, both in the office and remotely
· Experience of partnership working for, or with, the public sector.
· Aptitude for and experience of fundraising, managing grant funding supported by robust project and business plans
· Experience of representing an organisation in the public arena. 

	· Experience of working with community groups.
· Experience in project management systems
· Full UK driving license. Vehicle not provided but a mileage allowance is payable.

	Knowledge and skills 

	· Sound leadership skills
· Knowledge of good governance and working to a Board of Trustees
· Excellent organisational skills and the ability to keep detailed records
· Exceptional interpersonal and people management skills with the ability to work with a diverse range of people from professionals and funders to volunteers and community stakeholders
· Excellent verbal and written communication skills and ability to adapt communication styles to a variety of circumstances.
· Ability to act as a persuasive representative of Heritage Trust Network at all levels.
· Demonstrable capability in performance management.
· Good IT skills, including experience of maintaining and contributing to a Wordpress website, using tags and Vimeo /YouTube links and a good knowledge of social media

	· Facilitation skills.
· Knowledge of HR and H & S
· Understanding and appreciation of the following:
· community engagement with places
· the benefits of the historic environment  
        for communities
· the development process and the 
        planning system  
· historic environment policies and 
        practices


	Behaviours

	Behaviours
· Self-motivated, creative, adaptable and hard working.
· Awareness of current issues and best practise
· Effective at negotiating and influencing.
· Able to build strong personal relationships.
· Able to listen and understand other people’s perspective.
· Committed to bringing diversity to the sector and involving young people in HTN’s work
· Committed to improving the environmental sustainability 
· 



The role will involve:
• Representing HTN in meetings with statutory bodies, institutions etc.
• Occasional public speaking and media appearances.
• Working with community groups and other non-professional assemblies in
discussing and stimulating awareness of UK’s built heritage.
• Assisting with advice for others’ project development and advice work
associated with building projects as and when required.

Heritage Trust Network recognises the value that people from all backgrounds can bring to the heritage sector.  It is important that the way we provide advice about community heritage regeneration reflects the diverse histories, cultures and interests of the localities in which we work. A diverse, representative workforce, where views are valued and championed, will enable HTN to achieve this.  Heritage Trust Network is committed to providing equality of opportunity.  If you have a disability, we would be happy to discuss reasonable adjustments to the role.

Supporting information:
HTN Structure Chart 
Trustees CVs
Copy of the NLHF bid
Summary Strategic Plan

Timing of the post: This role is funded by Historic England for one year initially, with plans to seek additional funding for a further two years. The role is likely to commence from April 2020 or as soon as a suitable candidate is available. 
Application deadline: noon on Friday 3 April 2020. Interviews will be held on Thursday 9th April 2020 and are likely to be in Birmingham, unless circumstances require virtual interviews. The candidates selected for interview will be contacted earlier in the week with details of timing and venue. 
[bookmark: _GoBack]Apply to: elizabeth.perkins@heritagetrustnetwork.org.uk providing your cv with at least two referees and an expression of interest highlighting relevant experience. If you would like to talk to some one about the post please phone Elizabeth Perkins on 07722 644460 or Beverley Gormley on 07470 350439
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